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Navigating the new Bizfile: How to file Register of Registrable
Controllers (RORC) information on Bizfile

Step 1: Click on ‘Manage’ under Mega Menu
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Step 2: Depending on the entity type, click on ‘Local company’, ‘Foreign company’ or
‘Limited liability partnership’ and ‘Update Register of Registrable Controller’
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Step 3: Prepare the information as indicated on the screen for either individual
controller(s) or corporate controller(s)
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Introduction

This eService allows you to submit updates for the Register of Registrable Controller (RORC)
information for local companies, foreign companies, and limited liability partnerships that have
been lodged in the Central Register of Controllers maintained by ACRA.

(@ Time to complete 10 minutes - 20 minutes

Before you start

You will need to prepare the following information:

© ror controllers who are individuals, the prescribed particulars include:

® Full name;

® Aliases, (if any);

® Residential address;

® Nationality;

® |dentity card number or passport number;
® Date of birth;

® [Email address;

® (Contact number;

® Date of becoming a controller; and

® Date of cessation as a controller (if any)



0 For controllers that are corporate entities, the prescribed particulars include:

® Name;

® Unique entity number, (if any);

® Address of registered office;

® |egal form of the registrable corporate controller;

® Jurisdiction where the registrable corporate controller is formed;
® Statute which the registrable controller is formed or incorporated;

® Name of corporate entity register of the jurisdiction in which the registrable corporate controller is
formed or incorporated, (if any);

® |dentification number or registration number issued to the corporate controller when it was formed or
incorporated, (if any);

® Date of becoming a controller; and

® Date of cessation as a controller (if any)

Step 4: Click on ‘Start new transaction’ (or ‘Continue existing draft’ if you had saved a
copy previously)

Useful reminders ﬂ

® Al companies, foreign companies and LLPs, unless exempted, are required to lodge the same
information in their RORC with ACRA's central RORC within 2 business days after the RORC has
been set up.

® Companies, foreign companies and LLPs must lodge any updates to the controllers’ information
with ACRA within 2 business days after updating the information on their RORC at their end.

® FEnsure that the information maintained in your own RORC is accurate and up-to-date before
using this eService to lodge the information with ACRA.
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Step 5:
Scenario 1

Click on ‘No’ if not exempted* from RORC requirements and ‘Yes’ if the entity can
identify controller(s) and proceed to provide the details under ‘Individual Registrable
Controllers’ or ‘Corporate Registrable Controllers’

*Note: Please refer to ACRA’s website for the list of exemptions, e.g., listed companies,
government agencies, entities wholly owned by the government and Singapore’s financial
institutions etc.

Update Register of Registrable Controllers

This eService allows you to lodge with ACRA the particulars contained inyour Register of
Registrable Controllers and to update any changes that have been made on the Register.

Register of Registrable Controllers

Is the entity exempted from Register of Registrable Controllers (RORC)
requirements?
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The entity has identified contraller(s) mesting the definition of 2
registrable controller as prescribed under the Companies Act 1967 or the
Lirnited Lizbilities Partnership Act 2003,
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Scenario 2

Refer to above screenshot and click on ‘No’ if not exempted from RORC requirements
and ‘No’ if the entity cannot identify controller(s) and proceed to provide the particulars
of the individuals(s) with executive control

The entity confirms that it is unable to identify any controller
meeting the definition of a registrable controller as a prescribed
under the companies act 1267 or the Limited Liabilities
Partnership Act 2005.

Please note that the entity is required to enter the particulars of
the individual(s) with executive control into its RORC and to
lodge these particulars with ACRA by completing the section
below.

Individual Registrable Controllers

+ Appoint another Registrable Controller

Step 6: Input all the fields and click on ‘Save’. If the entity has more than one registrable
controller, click on ‘+ Appoint another Registrable Controller’




Step 7: Verify the provided details and click on ‘Review & confirm’
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Review and confirm

 the infarmation below before submitting.
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Is the entity exempted from The entity has identified
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Personal particulars

Identification type |gentification number Mame Nationality

NRIC [Citizen] Singapore Citizen
Date of birth

Contact information

Email acdress Contact number Residential address

Controller Details

Date of becoming 3 contraller Diste of cessation a5 s controller Candfirmation by controfler
17 Dec 2024
I.LROSCNONCSPZ, gaclare the following

1 The aboveinformation submitted is true and correct to the best of my knowiedge and | am authorised to file this application/transaction.

2 |amaware that | may be liable to prosecution if | submit amy false or mislea ding information in this apalication/transaction.




Step 8: You will see the following acknowledgement page if the RORC information has
been successfully submitted
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Transaction has been approved

Your transaction has been successfully submitted and approved
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Step 9: You can also click on ‘Go to My Transaction’ to view the summary
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Note i ]

‘ =+ Pleaseenter transaction ID ‘
® Transaction details are available only for filings made within the past 7 days. For earlier

transactions, visit iShop to purchase the relevant extracts.

Entity UEM

‘ =+ Please enter entity UEM ‘

T240015900 - Update Register of Registrable Controllers

Transaction type

( a Entity UEM 202455845

‘ + Pleaseenter transaction type ‘ Entity name CHANGE NAME 163
Transaction status Approved

Select daterange Lodgement date 17 Dec 2024

‘ + Select daterange ‘




