Updated as at 29-Dec-2024

Navigating the new Bizfile: Update entity information

Step 1: Log in to Bizfile as a “Business user”

Login as a Business User

Login

Business User

Login with UEN, Corppass to transact on behalf of a business entity.

Individual User >

Login with Singpass to transact as an individual without a registered
UEN.

Step 2: You can view your entity details and update entity information by:

a) Clicking on “View entity details” on the post-login dashboard

bljlle Making Singapore the best place for business ® GLILCZ ™ E g -)j Logout

Register ~ Manage ~ Annual filing ~ Deregister Others ~ Buy information ~ | Subscribe APIls ~

Welcome to your dashboard!

Access all your latest messages, manage your to-do list, and view recent transactions all in one place.

The “View entity details” allows you to view your

entity details and update entity information. .
£ Payment history

GL

T78LC9012M B My corporate service

provider (CSP)

View entity details

-
> ¥

Pending actions ©

You have 0 items pending your action.

Q
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b) You can also access the entity information page from the mega menu. Click on the “Manage”
tab and select “Update entity information”.

b'j Making Singapore the best place for business ® OPENAI ~ .E —):I Logout Q

Register ~ Manage =~ Annual filing ~ Deregister « Others ~ ‘ Buy information ~ | Subscribe APIs ~

Manage

Access eServices to manage and update entity details and professional information

Local company From the mega menu, click “Mange” and select

Local company ev .
“Update entity information”.

Foreign company eServices to manage an

Sole Update information
proprietorship/partnership
8 Update entity information 2, Update position holder information
Limited liability partnershi
YR P 2, Appoint/Withdraw position holder 2&% Update shareholder information
Limited partnership . o . .
ﬁ Update change of financial year end date 22% Update list of members (for public company

limited by guarantee)
Public accounting firm

Update Register of Registrable Controller [ File Notice of Resolution
Corporate service provider

'] Cile Metica nfErrar & CileNedar af Conrt

Click on the respective links below to see a guide on how to update different information:

e Step 3: Update "Basic information"
o Step 3A: Update entity name
o Step 3B: Update entity email address

e Step 4: Update business activities

e Step 5: Update other entity information
o Step 5A: Update office address
o Step 5B: Update office hours
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Step 3: Update “Basic information”

To update the entity’s basic information like entity name and email address, click the corresponding
“Edit” button for the “Basic information” section.

Home Dashboard Entity information

Entity information
GLLC2 To update the entity’s basic information like entity
T78LC9012M

Last updated 11 Nov 2024 04:45 PM name and email address, click the “Edit” button for
the “Basic information” section.

2 Entity Profile

Entity Profile
Basic information
Business activities Basicinformation /" Fdit
Office add \
e address © Last updated 11 Nov 2024 04:45 PM ﬁ '
fice t
Office hours UEN T78LC9012M
Registers address Entity name GLLC2
Entity type Local Company
Fre - 1
ree business products Entity status Live Company
22% Position Holders Company type Exempt Private Company Limited by Shares

Company listing status Unlisted
(D share capital and Shareholders Entity status date 20 Mar 2024

Step 3A: Update entity name

a) Select “Update entity name” to update the entity name.

Edit basic information

Select “Update entity name” to update the
entity name.

Basic information to be updated

Update entity name

D Update entity email address

Update entity name

Current business entity GLLC?2
name

Transaction number
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b) Selectthe approved name application transaction number to retrieve the details to proceed to
update the entity name. If you do not have an approved name, apply for a new entity name
using the “Apply for new business entity name” eService.

Edit basic information

Update entity name

Current business entity GLLC?2

name

Transaction number

Select transaction number

Save draft

Step 3B: Update entity email address

a) Select “Update entity email address” to update the entity email address. The current entity
email address will be displayed.

Edit basic information

Basic information to be updated

O Update entity name

Update entity email address

Update entity email address

Entity email address

admin@gl-lc-2.com

Save draft
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b) To update the entity email address, enter the new email address and click “Review and
confirm” to proceed to the “Review and confirm” page. Review the webform to ensure that the
information is correct before proceeding to submit.

Edit basic information

Basic information to be updated

[J update entity name

Update entity emall address Update the entity email address and click
“Review and confirm”

Update entity email address

Entity email address

admin@gl-lc-2.com

Save draft

Step 4: Update business activities

a) Toupdate the primary and secondary business activities, click the “Edit” button for the “Business
activities” section.

Entity type Local Company
Free business products

Entity status Live Company

2a% Position Holders Company type

ey 10 Uupdate the entity’s primary and secondary
® share capital and Shareholders SREREER Husiness activities, click the “Edit” button for the
SR “Business activities” section.

Date of incorpor

Business activities /' Edit

© Lastupdaled 11 Nov 2024 04:45 PM

Primary business 43210
activity
Primary business Electrical works

activily description

Secondary business 70209
activity
Secondary business Management consultancy servicesn.e.c.

activity description

Office address /" Edit

© Lastupdated 11 Nov 2024 04:45 PM
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b) The current business activity will be displayed. To update the business activity, enter the SSIC or
keyword to search for the business activity. Select the business activity from the search results in
the dropdown list.

i.  Search by SSIC:

Edit business activities

Primary business activity

Primary business activity

43210 | Electrical works

Effective date of change

ii.  Search by keyword:

Edit business activities

Primary business activity

cafe Search

Primary business activity

56121 | Fast food outlets

Effective date of change

08 Dec 2024
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c) Enterthe effective date of change and click “Review and confirm” to proceed to the “Review and
confirm” page. Review the webform to ensure that the information is correct before proceeding to
submit.

Edit business activities

Primary business activity
cafe Search

Primary business activity

56121 | Fast food outlets ¥ ‘

Effective date of change

08 Dec 2024 8 \

Step 5: Update other entity information

To update other entity information, click the “Edit” button for the corresponding section.

Seconaary Dusiness Managemenl consullancy services n.e.c.
activity description

Office address /' Edit

0 Last updated 11 Nov 2024 04:45 PM

Registered office 250 NORTH BRIDGE ROAD, #35-01, SINGAPORE 250179
address

Office hours 2/ Edit

© Last updated 11 Nov 2024 04:45 PM

Working hours

Registers address 2/ Edit

© Lastupdated 11 Nov 2024 04:45 PM

Address where register -
of members and index is
kept other than

registered office

address

Address where register -
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Step 5A: Update office address

a) The current office address will be displayed. To update the office address, enter the new postal
code to retrieve the new address.

Edit office address

Update registered office address

Postal code

S 550123 Retrieve address

SERANGOON NORTH AVENUE 1, TOWER A

Block/House number

Select block/house number

b) Enter the “Effective date of change” and click “Review and confirm” to proceed to the “Review
and confirm” page. Review the webform to ensure that the information is correct before
proceeding to submit.

Edit office address

SERKANGUUN NUKIHAVENUE L, IUWEKA

Block/House number

Select block/house number

Effective date of change

DD MMM YYYY

Save draft Review and confirm =
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Step 5B: Update office hours

a) The current office hours will be displayed. To update the office hours, select and enter the new
working hours.

Edit office hours

Working hours

@ At least 3 hours but less than 5 hours during ordinary business
hours on each business day.

O At least 5 hours during ordinary business hours on each business
day.

Number of working hours

Select number of work hours

Effective date of change

b) Enter the “Effective date of change” and click “Review and confirm” to proceed to the “Review
and confirm” page. Review the webform to ensure that the information is correct before
proceeding to submit.

Edit office hours

Number of working hours

‘ Select number of work hours

Effective date of change

} DD MMM YYYY

Savedraft | Review and confirm =




