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Navigating the new Bizfile: Registering a new business name and new 
business entity 

 

 
Step 1: Log in to Bizfile 

1. Login as an individual user OR 
2. If you are a CSP user registering for a business name, log in as a business user. 
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Step 2: Login using Singpass. 

 

 
Step 3: From the mega menu, click on the “Register” tab and select “Apply for new business entity 
name”.  
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Step 4: The introduction page displays useful information to guide the users on filing the transaction.  

 

 

Step 5: Click “Start” to proceed with the transaction. 
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Step 6: Proceed to fill in the webform.  

 

 
Step 7: Complete the webform and click “Next” to proceed to the “Review and confirm” page.  

 

 

 

 



Updated as at 29-Dec-2024 

Step 8: Review the webform to ensure that the information is correct before submitting. 

 

 
Step 9: Check the box to complete the declaration.  
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Step 10: Click on the “Payment” button to proceed to make payment. 

 

 
Step 11: Select the payment method and proceed to make payment. 
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Step 12: You will receive a “Payment successful” message. You can download the receipt and a 
notification will be sent to your Inbox.  

 

 
Step 13: When your name application is approved, you can proceed to register for a new entity.  

You can click the “Register business entity” button on the “Payment successful” page or from the 
mega menu, under the “Register” tab, click on “Register a new business entity”.  

a) From the “Payment successful” page: 
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b) From the mega menu: 

 

 
Step 14: On the instruction page of the “Register new business entity” eService, select the approved 
name application transaction number to retrieve the details and click on “Start” 
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Step 15: Enter the required entity information. 

 

 
Step 16: Add position holders according to the entity type that you are registering.  
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Step 17: If you are incorporating a company, you will need to provide details of the share capital.  

 

 
Step 18: details of shares allotted to the shareholders of the company.  
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Step 19: You will also need to provide details of the company’s constitution.  

 

 
Step 20: Review the webform to ensure that the information is correct before proceeding.  
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Step 21: Decide if you would like to opt for a Special UEN for your entity. 

 

 

Step 22: You will be directed to the payment summary page to pay for the transaction. Complete your 
payment within 30 minutes to avoid timeouts.  
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Step 23: Once your payment is successfully processed, you will receive an acknowledgement 
message and a copy of the receipt.  

 

 

Step 24: Go to the Bizfile Inbox to retrieve the Notice of Incorporation. The UEN of your entity will be 
displayed here.  
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